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DO NOT APPLY IF YOU ARE UNLICENSED IN CA 
DO NOT APPLY IF YOU ARE NOT ACTIVELY TRAINING IN A UCSDH PROGRAM TODAY 

Fee Waived DEA Certificates (aka Exempt or Restricted), are: a) institution specific, b) only valid for the 
course and scope of your training, c) are NOT valid for moonlighting.  Certificates are valid for use at the 
institution(s) your program has scheduled required rotations. There is no difference in prescribing 
capabilities between a “Fee Waive” and “Paid” DEA Certificate. 

Please contact Robyn Meehan (rmeehan@ucsd.edu or (619) 543-7242) for assistance if you have any 
questions. 

Link to initiate the DEA application process: 
https://www.deadiversion.usdoj.gov/webforms/jsp/regapps/common/newAppLogin.jsp 

Application instructions for a Fee Waived DEA Certificate 

Applicants are strongly encouraged to review the information provided on this 
page as it is both important and relevant to the application process.  

This selection is correct for 
both exempt & purchased 
Certificates. 

The fee waiver is addressed 
further into the application. 

You will need your program’s Mail Code and phone number to complete the application 
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The “Help” feature changes with each new screen to answer any anticipated 
questions and will provide examples where applicable.  

 

Complete the form below as instructed. 

FULL LEGAL LAST NAME 

FIRST NAME, MI, MD 

UCSDH + PROGRAM NAME 

 

 

 

MC = Mail Code 
DO NOT submit your application 
without entering your mail code. 
Check with your program if you 
don’t know the number. 

Mail Code MUST be entered 
using this format for the data to 
be accepted. 

When checked, 
information 

entered in the 
Business Address 

section will 
automatically 

populate Mailing 
Address fields. 

The name on your CA Medical 
License & your DEA Certificate 
must be the same.  

Enter your program’s phone number 

Enter your ucsd.edu email address 

Enter your personal cell phone number 

Leave blank or enter YOUR name 

Dept of XXX / Division (program) 
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Certifying Official Information 

Name: Thomas Arneson       

Title: Asst. Director, OGME 

Email: tarneson@ucsd.edu 

Phone: 619-471-0347
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https://nppes.cms.hhs.gov/NPPES/StaticForward.do?forward=static.instructions  

This link allows applicant to register with NPPES to receive an NPI number and login to update 
your NPI information – this needs to at the beginning and end of all appointments, regardless 
of position (trainee vs. attending) 

http://npinumberlookup.org/ - NPI Number Lookup  

 

Check all DRUG SCHEDULES 

Complete all required data 
fields. 

https://search.dca.ca.gov/  

Complete 
all required 
data fields. 

A CA 
medical 
license is 

required to 
prescribe in 

CA.   

DEA will not 
issue a Fee 
Waived DEA 

against a 
license issued 
out of state. 
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Clicking “Next” will advance to the Summary of Information section providing the final 
opportunity for changing/correcting information before submitting your application.   

IF YOU ARE ASKED FOR PAYMENT, CORRECT SECTION 1, PG 2 &/OR 3.   Be advised, UCSD 
DOES NOT REIMBURSE DEA CERTIFICATION FEES. 
 

 

 

For “Yes” answers to any of these 
questions, contact Robyn Meehan 
(rmeehan@ucsd.edu (619) 543-7242) 

Send the response for submitting your application 
to Robyn Meehan (rmeehan@ucsd.edu) for 
tracking purposes. 
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