UC San Diego CME Requirements & Guidelines for 
Syllabus /Course Handout 
*IMPORTANT: All materials must be reviewed by the CME office prior to printing and/or distribution. 

Please email materials to cmeaccred@ucsd.edu for review. 
A minimum of 3 business days is required for all reviews. 
(Checklist 

	DONE
	REQUIREMENT
	COMMENTS

	
	Activity Title, 
Date & Location(required() 
	Include activity title, date and location prominently.

	
	UC San Diego School of Medicine Logo (required()
	UC San Diego School of Medicine Logo is required on front cover. If you need the logo, request from CME office.

	
	Sponsor Listed (required()
	The University of California, San Diego School of Medicine must be listed as the accrediting sponsor. 
Please seek assistance from CME if a jointly provided activity.

	
	Commercial Support Acknowledgement 

(if applicable, required()) 
	If the activity received commercial support (direct and/or in-kind), the source of all support from commercial interests must be disclosed to learners. “Direct” support is monetary donation in the form of an educational grant. “In-kind” support is Non-monetary resource(s) provided by a commercial interest in support of the educational activity.

Notes:

· Fully executed letter of agreements (LOAs) are required in order to acknowledge the commercial supporters.

· Acknowledgement of commercial support should simply list the company name and may not include any product-specific advertising. “We acknowledge support from the following companies” (and include company name), is one way of doing. 

· Disclosure must never include the use of a corporate logo, trade name or a product-group message of an ACCME-defined commercial interest.

See example below and please contact CME office for any questions. 

Acknowledgement should be listed in the first few pages of your syllabus. 

	
	Course Description (required()
	List a description which tells the potential participants what you would like them to know about your program, e.g. highlight topic areas.

	
	Target Audience

(required() 
	Identify the types of health professionals specifically targeted (i.e., primary care physicians, cardiologists, neurologists, etc.) for this activity.

	
	Learning Objectives (required()
	Include course learning objectives from approved CME activity application. Should be listed as: 

“At the conclusion of this activity, the participants should be able to:”

· Insert objectives

	
	Needs Assessment with practice gap(s) (required()
	Include needs assessment for the activity including a paragraph summarizing the practice gaps.

	
	Program Agenda/Schedule (required()  
	Please be sure to list times with AM/PM designation, names of presentations, and presenter names.

	
	Planning Committee/

Course Director/Faculty List (required()
	List course director(s)/planning committee separate from the UC San Diego Faculty and visiting Faculty. Please list all faculty with title and affiliations. See example below on page 5 of this document.

	
	Disclosure Statement 

(required()
	The below statement below is required:

It is the policy of the University of California, San Diego School of Medicine to ensure balance, independence, objectivity and scientific rigor. All persons involved in the selection, development and presentation of content are required to disclose any real or apparent conflicts of interest. All conflicts of interest will be resolved prior to an educational activity being delivered to learners through one of the following mechanisms 1) altering the financial relationship with the commercial interest, 2) altering the individual’s control over CME content about the products or services of the commercial interest, and/or 3) validating the activity content through independent peer review. All persons are also required to disclose any discussions of off label/unapproved uses of drugs or devices. Persons who refuse or fail to disclose are disqualified from participating in the CME activity. Participants will be asked to evaluate whether the speaker’s outside interests reflect a possible bias in the planning or presentation of the activity. This information is used to plan future activities.

	
	Summary of Conflict of Interest Disclosures 

(for all persons involved in activity)

(required() 
	This is a summary of all disclosures that were collected. 

Please place after the above Disclosure Statement, which should be placed after the complete planning committee/speaker/faculty list. 

You may use the example included below on page 6 of this document. 

If you need help with this, please contact CME Office. See example below.

	
	Accreditation Statement (required()
	There are 2 types of ACCME accreditation statements, 

Direct or Joint. The Direct statement is used if UC San Diego directly sponsors the activity. The Joint statement is used if UC San Diego and another organization are jointly providing the activity. 
Direct:

The University of California, San Diego School of Medicine is accredited by the Accreditation Council for Continuing Medical Education to provide continuing medical education for physicians.
Joint:

This activity has been planned and implemented in accordance with the accreditation requirements and policies of the Accreditation Council for Continuing Medical Education (ACCME) through the joint providership of University of California, San Diego School of Medicine and (name of nonaccredited provider). The University of California, San Diego School of Medicine is accredited by the ACCME to provide continuing medical education for physicians.
Please check with CME Office if you need clarification on what statement to use.

	
	Credit Designation Statement 

(required()
	AMA credit designation statement is required for all accredited activities: 

The University of California, San Diego School of Medicine designates this [learning format] for a maximum of [number of credits] AMA PRA Category 1 Credit(s)™. Physicians should claim only the credit commensurate with the extent of their participation in the activity.

Statement notes: 

· AMA PRA Category 1 Credit™ must be italicized. 

· The AMA credit designation statement must be in a separate paragraph from any other statements.

· The ACCME approved learning formats include Live Activity, Internet Live Activity, Enduring Material, Journal-based CME Activity, Test-Item Writing Activity, Manuscript Review Activity, PI CME Activity and Internet Point-of-Care Activity. 

· [number of credits] should be in bold letters and the approved number of credits will be included in your approval letter.

· Other specialty credit designation statement(s) may also be listed if approval has been received from the responsible accrediting agency.

	
	Cultural and Linguistic Competency Statement (required()
	This is a California state requirement (regardless of location of activity) and the subject of Cultural and Linguistic competency should be incorporated in to your activity:
California Assembly Bill 1195 requires continuing medical education activities with patient care components to include curriculum in the subjects of cultural and linguistic competency. It is the intent of the bill, which went into effect on July 1, 2006, to encourage physicians and surgeons, CME providers in the state of California, and the Accreditation Council for Continuing Medical Education to meet the cultural and linguistic concerns of a diverse patient population through appropriate professional development. The planners, speakers and authors of this CME activity have been encouraged to address issues relevant in their topic area. In addition, a variety of resources are available that address cultural and linguistic competency, some of which are included in your syllabus or handout materials. Additional resources and information about AB1195 can be found on our website at http://cme.ucsd.edu


	
	Exhibitor Acknowledgement 

(if applicable)
	List all exhibitor names as applicable. 


Syllabus content requirements/“front matter” example:
I. UC San Diego School of Medicine Logo 
[image: image1.jpg]UC San Diego

SCHOOL or MEDICINE




Note – for jointly accredited activities (or activities presented in partnership with UC San Diego), please contact CME office for the appropriate logo to use. 
I. Activity Title, Date and Location  

Promoting Behavior Change in Diabetes: A Skill Building Program for Health Care Professionals

January 22-23, 2016 

San Diego, California

II. Commercial Support Acknowledgment 

We would like to thank the following companies for providing educational support of this activity: 
· Boehringer Ingelheim Pharmaceuticals, Inc.
· Dexcom, Inc.
· Lilly USA, LLC.
· Novo Nordisk Inc.
· sanofi-aventis, U.S., Inc.

III. Course Description 

This program is a small-group, case-based curriculum that will provide participants with a review of the latest research in behavioral diabetes and present a new model for understanding motivational issues in diabetes. This will be followed by a series of interactive case-based discussions where participants will learn how to more effectively identify the critical obstacles that contribute to problematic self-care and how to prioritize those obstacles as a plan for intervention is developed. The program will then focus on the introduction and practice of brief interventions for addressing patient barriers, once again relying on a case-based approach towards acquiring the necessary confidence and skills
IV. Target Audience

This course is designed for health care professionals that treat patients with diabetes including endocrinologists, primary care physicians, nurse practitioners, physician assistants, nurses, registered dieticians, pharmacists, certified diabetes educators, and other healthcare providers wishing to work more effectively with their patients to promote better medication adherence and more successful self-management.

V. Learning Objectives 
At the completion of the conference participants should be able to: 

· Describe the complex role of motivation in diabetes self-care.

· Describe the major strategies for addressing depression and diabetes-related emotional distress.

· Demonstrate collaborative communication skills aimed towards enhancing patients’ belief that adequate self-management is necessary and worthwhile.

· Demonstrate the use of diabetes-focused action planning strategies.

· Describe the key strategies for providing the ongoing support and resources needed to make self-management doable over the long-term.

VI. Program Schedule/Agenda

Friday

Understanding Patients’ Self-Care Problems

8:00 AM
Introductory remarks and case overview

8:45 
BDI operating principles 

10:15 
Break

10:30
Understanding patient obstacles: A case-based approach &



Overview of the critical diabetes care obstacles

12:00 PM 
Lunch

Key Interventions, Part 1

1:00
Intervention strategy #1: Recognizing and appreciating the patient’s perspective
Intervention strategy #2: Assessment of obstacles and determining the key barrier for each patient 
Intervention strategy #3, Discussing metabolic results as a means to re-frame patients’ perspectives on diabetes and promote patient engagement 

2:30
Break

2:40
Intervention strategy #4: Congratulations vs. criticism 



Intervention strategy #5: Testing in pairs, a new/old approach to SMBG 



Review of the first day: Participant questions, comments and feedback

4:00
Adjourn for the day

Saturday

Key Interventions, Part 2

8:00 AM
Intervention strategy #6: Addressing critical misbeliefs about insulin and other diabetes medications 



Intervention strategy #7: Addressing hypoglycemic concerns 



Intervention strategy #8: Making good use of family and friends 

10:15
Break

10:30
Intervention strategy #9: Making good use of patients’ expertise 



Intervention strategy #10: Making productive plans for action 

12:00 PM
Lunch
Putting it all Together

12:45
Dyadic practice with case vignettes 

2:15
Break

2:30
How to bring new behavioral skills into a busy clinical practice? 
3:00
Final dyadic practice: Committing for personal change as a health care professional

3:30
Program summary and review: Participant questions, comments and feedback 

4:00
Final program adjournment

VII. Planning Committee & Faculty/Presenter List 

UC San Diego Course Director/Faculty

William H. Polonsky, PhD, CDE 

Associate Clinical Professor in Psychiatry 

University of California, San Diego

President & co-Founder Behavioral Diabetes Institute

Visiting Faculty

Susan Guzman, PhD 

Director of Clinical & Educational Services, Behavioral Diabetes Institute

VIII. Disclosure Summary
It is the policy of the University of California, San Diego School of Medicine to ensure balance, independence, objectivity and scientific rigor. All persons involved in the selection, development and presentation of content are required to disclose any real or apparent conflicts of interest. All conflicts of interest will be resolved prior to an educational activity being delivered to learners through one of the following mechanisms 1) altering the financial relationship with the commercial interest, 2) altering the individual’s control over CME content about the products or services of the commercial interest, and/or 3) validating the activity content through independent peer review. All persons are also required to disclose any discussions of off label/unapproved uses of drugs or devices. Persons who refuse or fail to disclose are disqualified from participating in the CME activity. Participants will be asked to evaluate whether the speaker’s outside interests reflect a possible bias in the planning or presentation of the activity. This information is used to plan future activities.

NOTE: You are required to list ist all persons involved in this activity, even if they have “Nothing to Disclose”.

	Name
	Name of 
Commercial Interest
	Nature of Relevant Relationship

Employee, Grants/Research Support recipient, Board Member, Advisor or Review Panel member, Consultant, Independent Contractor, Stock Shareholder (excluding mutual funds), Speakers’ Bureau, Honorarium recipient, Royalty recipient, Holder of Intellectual Property Rights, or Other

	William Polonsky
	 sanofi-aventis Lilly, Novo   

 Nordisk, Dexcom, Roche
	Consultant and Advisory Board Member

	
	AstraZeneca, Janssen
	Advisory Board Member

	
	Intarcia, Abbott, Boehringer Ingelheim
	Consultant

	Susan Guzman
	 AstraZeneca
	Consultant and Advisory Board Member

	
	BD
	Consultant


The following have no relevant financial relationships to disclose:
	<Insert names with nothing to disclose here>


The CME staff, meeting planners, planning committee and CME committee reviewers do not have any relevant financial relationships to disclose.

This educational activity may contain discussion of unlabeled and/or investigational uses of agents that are not approved by the FDA. Please consult the prescribing information for each product. 
The views and opinions expressed in this activity are those of the faculty and do not necessarily reflect the views of the University of California, San Diego School of Medicine.

IX. Accreditation Statement  
Directly Sponsored activities, use statement below:

The University of California, San Diego School of Medicine is accredited by the Accreditation Council for Continuing Medical Education to provide continuing medical education for physicians.

Jointly Provided activities (with organizations outside of UC San Diego) use statement below: 

This activity has been planned and implemented in accordance with the accreditation requirements and policies of the Accreditation Council for Continuing Medical Education (ACCME) through the joint providership of (name of accredited provider) and (name of nonaccredited provider). The (name of accredited provider) is accredited by the ACCME to provide continuing medical education for physicians.

X. AMA Credit Designation Statement
AMA: The University of California, San Diego School of Medicine designates this live activity for a maximum of 13.25 AMA PRA Category 1 Credits™. Physicians should claim only the credit commensurate with the extent of their participation in the activity.

XI. Cultural and Linguistic Competency
Cultural and Linguistic Competency: 
California Assembly Bill 1195 requires continuing medical education activities with patient care components to include curriculum in the subjects of cultural and linguistic competency. It is the intent of the bill, which went into effect on July 1, 2006, to encourage physicians and surgeons, CME providers in the state of California, and the Accreditation Council for Continuing Medical Education to meet the cultural and linguistic concerns of a diverse patient population through appropriate professional development. The planners, speakers and authors of this CME activity have been encouraged to address issues relevant in their topic area. In addition, a variety of resources are available that address cultural and linguistic competency, some of which are included in your syllabus or handout materials. Additional resources and information about AB1195 can be found on our website at http://cme.ucsd.edu
XII. Exhibitor Acknowledgement (if applicable)
We would like to acknowledge the following companies and organizations for exhibiting at this conference.  
· Insert company name here
· Insert company name here 
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